T'OCYJIAPCTBEHHOE BIOJIKETHOE OBII{EOEPA3OBATEJIBHOE
YUPEXJEHUE «IIIKOJIA Ne 40 TOPOJICKOI'O OKPYT A JIOHELIK»
JIOHELIKOU HAPOJTHOI PECITYBJINKU

COI''TACOBAHO
[Tegarornueckum cosetroMm ' BOY
«IIKOJIA Ne 40 I'. O. JOHELK»
(mpotokoi ot 30.08.2024 Ne 11)

1. O01mue moJ1oKeHus

1.1. Hacrosiiiee nonoxeHue periiaMeHTupyeT aestenbHocTs ondauoreku I'bOY «LIKOJIA
Ne 40 T'. O. AOHELIK» (nanee — oOpa3zoBarenbHas OpraHu3alius).

1.2. Hacrosimmee mojoXeHHe pa3padoTaHO B COOTBETCTBUU ¢ DenepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanuny, npukazoM MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O0 ytBepxkaenuu [lopsnka ydera HOKyMEHTOB, BXOMSIIUX B
coctaB OubnuoreyHoro Gouga» ¢ yuyetoMm nucbMa MunoOpazoBanus Poccuu ot 23.03.2004 No
14-51-70/13 «O IIpumepHOM MOJIOKEHUH O OUOIMOTEKE 00IIC00Pa30BATEIBHOTO YUPEKICHHS,
Meroanueckux pexkomenaauniit ®I'BHY «HIIb um. K. /1. Ymmuckoro» ot 31.05.2017.

1.3. bubnuoteka sABIsETCS CTPYKTYPHBIM MOApa3ieIeHHeM 00pa30BaTeIbHONM OpraHu3aliny,
CO3JaHHBIM B ILeJAX oOecredyeHus IpaBa YYaCTHUKOB 0Opa3oBaTeNbHOTO Ipolecca Ha
OecrutaTHOE TOJIb30BaHUE OMOIMOTEYHO-HH(DOPMAITIOHHBIMHU PECYPCaMH.

1.4. Tlopsimok TOJIb30BAaHUS MCTOYHUKAMHU HH(POPMAIIMM, TIEPEUYE€Hb OCHOBHBIX YCIYT U
YCIIOBUSL WX TIPEIOCTaBICHHUS ONPEACNSAIOTCS HACTOSIIKUM TMOJIOKEHHEM O OubOInoTeke Hu
MpaBUJIaMU TOJIb30BaHUS OMOIMOTEKOH, YTBEP)KIEHHBIMU PYKOBOJIUTENIEM O0pa30BaTeIbHOU
OpraHu3aluu.

1.5. Opranuzanus o0CITyXKHUBaHUSI YYACTHUKOB 00pa30BaTEIBHOTO MpPOIEcca MPOU3BOIUTCS
B COOTBETCTBUHU C TMpaBUJIaMU TEXHHKH O€30MaCHOCTH W MPOTHUBOIOXKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMHU TPEOOBAHUSIMHU.

1.6. B cootBerctBUM ¢ PenepaibHbIM 3aKOHOM «O NMPOTUBOACHCTBUM 3KCTPEMHUCTCKOM
nesitenbHOCTH» Ne 114-03 ot 25 wurong 2002 rofa B MIKOJIbHOW OMONHOTEKE 3amperieHo
pacIpoCTpaHEHHE, MPOU3BOACTBO, XPAHEHUE U MCIIOJIB30BAHUE JUTEPATYPbl IKCTPEMHUCTCKON
HaIIPABJIEHHOCTH.

1.7. AkTyanu3anms CrHcKa SKCTPEMHUCTCKUX MAaTEPUATIOB OCYIIECTBISETCS €KEKBAPTAIBHO,
0 Y€M COCTaBJISIETCA COOTBETCTBYIOIIUM AKT.

1.8. OguH pa3 B Mecsl] KOMHUCCHEH OCYIIECTBISIETCS CBepKa HMMEKIUXCS B (oHmax
OnbmMoTekn NOKYMEHTOB ¢ DenepanbHBIM CHUCKOM JKCTPEMHUCTCKUX MaTepUaioB, O UYeM
cocTaBisieTcs: AKT MPOBEPKU U JIENAETCsl COOTBETCTBYIOIAs 3amuch B JKypHasie cBepok ¢GoHIa
oubmmorekn ¢ dDenepanbHBIM CHUCKOM OSKCTPEMHCTCKHX MAaTEpPHANIOB, KOTOPBIM BEACT
O6ubIMOTEKAPD.

1.9. O6HapykeHHbIe MaTepuabl U3BIMAIOTCS U3 000pPOTa.

2. lenn, 3anauu, pyHkuun 0u0IM0TEKH
2.1. lenu OUOIMOTEKU COOTBETCTBYIOT LIEJISIM 00pa30BaTeIbHON OpraHU3aIMK U BKIIOYAIOT
B ce0a B ToM uucie: GopMupoBaHHE OOLICH KyIbTYPbl JIMYHOCTH OOYYAIOIIMXCS HAa OCHOBE

.,



YCBOEHUSI 00s3aTEIPHOTO MHHHUMYMa COJACpP)KaHUs O0O0IIe00pa3oBaTENbHBIX MPOrpPaMM, HUX
aJlanTanys K )KM3HM B OOIIECTBE, CO3/1aHUE OCHOBBI JJISi OCO3HAHHOTO BHIOOPA M MOCIIEAYIOMIETO
OCBOCHHSA MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM, BOCIIUTAHHUE TPAXKIAHCTBEHHOCTH,
TPyAOIIO0Us, YBaXEHHUS K IpaBaM M CBOOOJAM 4YeJOBEKa, JIOOBH K OKpYKAIOMIEW MPHPOJE,
Ponune, cembe, hopMupoBaHue 310pOBOTo 00pa3a KU3HH.

2.2. 3agavyamu 6uOIMOTEKH 00Pa30BaTEILHON OPraHU3AIMHU SBISIOTCS:

o o0ecrieyeHHe YYaCTHHKOB OOpPa30BaTENBHOIO IPOLEcca JIOCTYIOM K HH(OpMaIUH,
3HAHUSM, HJIESIM, KYJIbTYpHBIM IICHHOCTSM IIOCPEICTBOM HCIIOJNIBb30BaHUS OUOINOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB 00pa30BaTeIbHON OpraHu3alny;

e TMpUBICUYECHHE  OOydYaIONIMXCS K  CHUCTEMAaTH4YEeCKOMY  YTEHHIO  Y4eOHOH,
XyI0KECTBEHHOM, HAYYHO-IIONYJIIPHOM JIMTEPaTypHl;

e COJEHCTBHE PA3BUTHIO MO3HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEN 00YJatOIINXCS;

e 00yueHHe 0oCHOBaM OUOINOTEYHO-OMOIHOTpadUeCcKOr TPAMOTHOCTH;

e COJCHCTBHE TENArOrMYecCKMM pPa0OTHUKAM B MOAOOpPE HAYYHO-METOIUYECKOM
JIUTEpaTypsl, HHHOPMUPOBAHHE O HOBBIX MOCTYIUICHHUIX B OMOIHOTEUHBIN (QOHT;

e COBEpPIICHCTBOBAaHUE IPENOCTABISIEMBIX OHOIMOTEKONH YCIYr Ha OCHOBE BHEIPEHUS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTUI M KOMITBIOTEPU3AUN ONOIMOTEYHO-HH(POPMAIIMOHHBIX
nporieccoB, GopmMupoBaHre KoM)OpTHON OMOITUOTEUHOM CPEIbI.

2.3. bubnuoTeka BHIOIHSET CIeAYIomre PYHKINH:

2.3.1. ®opmupyer (oua OUOIHOTECUHO-UH(DOPMAIIMOHHBIX PECYpPCOB 00pa3oBaTEIHHON
OpraHu3aluu:

e KOMIUICKTYeT OCHOBHOH (OHA  Yy4eOHBIMH, XYHOKECTBEHHBIMH, HayYHBIMH,
CIPaBOYHBIMH, MIEAATOTMYECKUMH U HAyYHO-TIONYJISIPHBIMU IOKyMEHTAMU;

e y4YacTBYeT B KOMIUIEKTOBAaHMM CIICLHAIU3UPOBAHHOIO (OHIAa yueOHMKaMU U3 4Hcia
BXOJAIIUX B (enepanbHblii MepedeHb y4eOHMKOB, AOMYIIEHHBIX K HCHOJb30BAHUIO MPU
peamu3ani  MMEIONNX TOCYJAapCTBEHHYIO aKKPEIUTAlWI0 00pa3oBaTeNbHBIX IPOrpamMm
Ha4aJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CpeaHero oOIiero ooOpa3oBaHUsl, U y4eOHBIMHU
O0COOMSIMH, TOMYIIEHHBIMH K HCIIOJIb30BAHHIO TPH peaTU3alliy YKa3aHHBIX 00pa30BaTeIbHBIX
IpoTpamMMm;

e aKKyMyJHpyeT (OHI JOKYMEHTOB, CO3[aBaeéMbIX B OOpa30BaTEIbHON OpTraHU3aIUH
(myOnuxanuii 1 paboT megaroroB 0Opa3oBaTeIbHON OpraHU3alUH, JYUIINX HAYYHBIX paboT U
pedeparoB yuaruxcs u ap.);

e OCYILECTBIISIET pa3MeIlleHIe, OPraHU3aLMI0 U COXPAHHOCTh JIOKyMEHTOB;

e OpraHmzyeT M BeAeT CIpPaBOYHO-OMONIMOrpaduueckuil — ammapar:  KaTaJoru
(anaBUTHBIN, CHUCTEMAaTHYECKUI), KapTOTEKH (CHCTEMaTHUYEeCKyl0 KapTOTEKy CTaTeH,
TEMaTU4YeCKHe KapTOTEKH), OJIEKTPOHHBIM KaTajmor, ©0a3bl JaHHBIX 1O HPOHIIIO
00pa30BaTeNbHON OPraHU3aIIH.

2.3.2. OcymecTBisier TuddepeHIIMpOBaHHOE O6u6IMOTeYHO-NH(OPMAIIHOHHOE
oOciy>kxuBaHue 00y4yaroIMXCs:

e MpENOCTaBIIAET UH(OPMAIIMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCUTENX;

e OpraHmsyer oOydeHHE HaBBIKAM HE3aBUCHMOTO OHOIMOTEYHOTO IMOJ30BATEs |
noTpeduTenst nHPpoOpMaIUu, COAEHCTBYET MHTETPAIIMA KOMIIJIEKCA 3HAHWH, YMEHUN U HABBIKOB
paboThl C KHUTOM U MHPOpMaIHe;

e OKa3piBaeT WH(MOPMAIMOHHYIO TOAJEPKKY B pEIICHWH 3a]ad, BO3HUKAIONINX B
npoiiecce yaeOHoM, caMo00pa30BaTEIbHOM U JIOCYTOBOH JIESITEIIBHOCTH O0YJarOIINXCS;

e OpraHW3yeT MAacCOBbIE MEPONPHUATHS, OPHEHTHPOBAHHBIC HA pa3BHTHE OOMEH Wu
YUTATEIBCKON KYJIbTYpBI INIHOCTH;

e COJCHCTBYeT TNeENarornyeckuM paOOTHUKAM B OpraHU3alud 00pa30BaTEIBLHOTO
mpolecca u 0cyra 00 yJaromxcs.



2.3.3. OcymiecTBisieT nuddepeHnpoBaHHOE OnOIMOTEYHO-MH(POPMAITMOHHOE
00CITy’)KMBaHHUE MEIarOrMYeCcKiX pabOTHUKOB:

e BBIIBIISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSIET 3allPOCHI, CBSI3aHHBIE C
o0y4eHHeM, BOCIIUTAHUEM O00yYaroInuXCs;

e COJCHCTBYeT  NPO(PECCHOHATBHOM  KOMIIETEHIIMM  II€JaroroB,  TOBBIIICHHUIO
KBaJM(UKAIIMHY, IPOBEJICHUIO aTTECTALINY;

e OCYHIECTBIISICT TeKyliee uWHGOpMHUpOBaHHE (IMHU WHPOPMAIUU, O0030phI HOBBIX
MOCTYIUICHUH U yOJIUuKauii);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHI MO0 HOpMUPOBAHHIO UH(DOPMALIMOHHON KYJIBTYpPbI
oOydaromuxcsi, sBiseTcs 0a3ol [ NpPOBENEHUs MPAKTHUUECKUX 3aHATHH 1o paboTe ¢
nH(OPMaLIMOHHBIMU peCypcami.

2.3.4. OcymiecTBisieT nuddepeHnpoBaHHOE OnOIMOTEYHO-MH(POPMAITMOHHOE
00cITy>)KMBaHUE POUTENCH (3aKOHHBIX MPEJACTaBUTENCH) 00yJdaronuxcs:

e YIOBIETBOPSIET 3alpOCHI IMOJB30BATENICH U MHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OoubImoTeKy;

e KOHCYJIBTHUPYET TII0 BONPOCaM OpraHM3alUU CEMEHHOrO0 UTCHHS, 3HAKOMHUT C
uHpOpManrei 1o BOCIUTAHUIO JCTEH;

e KOHCYJBTUPYET IO BONIPOCAM yUEOHBIX U3JIaHUH JIJIs1 00Y4arOIIUXCSl.

3. Opranu3auus AesiTeJIbHOCTH ONOJINOTEKH

3.1. OOmiee pPYKOBOACTBO JIEATEIHHOCTHIO OWUOIMOTEKH OCYIIECTBIAECT PYKOBOJIUTEIND
00pa3oBaTeNbHOI OpraHu3aluy.

3.2. HemnocpencTtBeHHOE PYKOBOACTBO  OMOMMOTEKOW  OCYIIECTBISET  3aBEAyHOIIUN
OuOIMOTEKOM, KOTOPBI Ha3HAYaeTCsl PYKOBOAUTENIEM 00pa30BaTEIbHON OpraHU3alllu.

3.3. 3aBeayromuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH B MpezesiaX CBOeH KOMIETCHIINU 3a
OpraHu3alUI0 U PE3yNIbTaThl e TEIbHOCTH OMOIHOTEKH.

3.4. 3aBeayroumii OuOIMOTEKON pa3pabaTblBaeT M NPEACTABISIET PYKOBOAMTEIIO
00pa3oBaTeNbHON OpraHU3alMy Ha YTBEPKIACHUE CIeTYIOIUE JOKYMEHTHI:

e TMOJIOXKEHHE 0 OMOIMOTEKe, MpaBUiia MOIH30BAHUS OMOTNOTEKOH;

e TIOJIOKEHME O IJIATHBIX YCIIyrax OuOInOTeKH;

e IUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

3.5. B cocTraB OMOIHOTEKH BXOIUT:

e a0OHEMEHT;

e UNTAJILHELIN 3aI;

e OTIeN Y4eOHUKOB;

e 0T/€N UH(pOpPMAIMOHHO-OMOIHOrpaduueckoil padoThl;

e (OHI W CHEUUANTU3UPOBAHHBIA 3a7d pabOTBl C MYIBTUMEIUHHBIMU U CETEBBIMU
JOKYMEHTaMH;

e MejauaTeka.

3.6. bubnuoreuHo-UHPOPMALMOHHOE OOCITy>)KUBAaHHE OCYIIECTBISETCS B COOTBETCTBHU C
IUIaHaMH paboThl OUOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3aLUH.

3.7. bubnuoteka BnpaBe MpeAOCTaBIATh IUIATHbIE ONOIMOTEYHO-UH(OPMALIMOHHBIE YCIIYTH,
nepevyeHb KOTOPBIX OMpeAessieTcs yCTaBOM 00pa3oBaTeIbHON OpraHu3alny.

3.8. PexxuMm paboThl OMOIMOTEKH ONpeneNseTcss 3aBelyIoIUM OHOIHOTEKOW C y4eTom
pexxuma paboThl oOpaszoBaTenbHOW opranuzaiuu. OOUH pa3 B MeCsIl IpelycMaTpuBaeTCs
CaHMTAPHBIN J€Hb, B KOTOPBI 00CITy’)KHUBaHHUE MOJIb30BATENECH HE IPOU3BOIUTCH.

4. YdeT NOCTYIJICHHS M BBIOBITHSI JIOKYMEHTOB 0M0/1M0TEe4HOr0 (poHa

4.1. ITpuem 1oKyMeHTOB B (poH/1 OMOIMOTEKN BKIIOUAET CIEAYIOINE ONepaLnu:

e CBEpKa TMOCTYIUJICHUI C TEpBUYHBIM YYETHBIM JIOKYMEHTOM (HaKkjiajaHas, aKT),
BKJIIOUAIOLIUM CIIHCOK MOCTYNUBIINX JOKYMEHTOB;



e COCTaBJIEHHME TMEPBUYHOIO  YYETHOrO  JIOKyMEHTa s  TOCTyIUIeHHH — 6e3
COIPOBOJUTEIBLHON JOKYMEHTALIUY;

e perucTpanusi MOCTYNUBIIMX JOKYMEHTOB B PErucTpaXx CyMMapHOTO, TPYNIIOBOTO U
uHauBuayanbHoro ydera (COCT 7.0.93-2015 «bubnuorteunsiii  ¢ona. TexHomorus
bopMHUPOBaHHS).

4.2. Ilpu mNONMOJHEHHMH OCHOBHOro OuOaMoTeuyHoro QoHma HEoOX0auMO COOJI0IaTh
TpeboBanust denepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOJCHCTBHH
SKCTPEMHUCTCKON JeSATeNIbHOCTH». JIOKYMEHTBI, BKJIIOYEHHBIE B IEpPEYCHb SKCTPEMHUCTCKUX
MaTepuasoB, IpUoOpeTaTh 3alpeIieHo, IPH BbISIBICHUH UX B (DOHI€ — U3bIMATh U3 AOCTYIIA.

4.3. Y4yer u 00paboTKa TOKyMEHTOB OMOIHOTEYHOTO (hOHA.

43.1. VYuer u 00paboTka JOKYMEHTOB OCHOBHOTO (OHJAa  OCYLIECTBIISETCS
WHAUBUAYAIbHBIM crlocoO0M. CBeleHHs O MOCTYNHUBIIMX IE€YaTHBIX JOKYMEHTAaX BHOCSTCS B
«KHury cymmapHoro y4yeTra JOKyMEHTOB OCHOBHOTO (hOHIa».

[TocTynmuBmIMM JOKYMEHTaM IPHCBAWBAIOT HMHIAMBHIYaJIbHBIN PETUCTPAIIMOHHBIA HOMEpP
(nHBeHTapHBII HOMEp WJIM MHOM 3HAaK, MPUHATHIA B KauecTBE PErHCTPALMOHHOTO HOMEDA,
CHCTEMHBIH HOMEp ISl SJIEKTPOHHBIX JOKYMEHTOB) U MNP XpaHECHUSI.

Perucrpanmonnsie HoMepa W MmHU(PBI OTMEYAIOT B PETHUCTPaX HHAWBHUIYATBHOTO yYeTa
JIOKYMEHTOB — MHBEHTAPHON KHUTE, KapTOTEKE PETUCTpPALMU Ta3eT, )KypHaJOB, YUeTHOI 0aze
JTAHHBIX.

Bee sk3eMIumsipel NMPUHATHIX W3AaHUN mTemnentororcs. lltemmens ¢ HauMEHOBaHHEM
00pa30BaTeNbHOI OpraHu3aluu JOJKEH OBbITh MPSAMOYIOJbHOM (hOPMBI, pa3MepoM He OOoJblle
yeMm 1,574 cm.

ITemmens cTaBUTCS HA 000POTE TUTYIBHOTO JIUCTA (IPU OTCYTCTBUHU THUTYJIBHOTO JIUCTA —
Ha MIEPBOI CTpaHUIIE TEKCTa MO/ 3arjaBueM), Ha 17-i cTpaHHMIe MO TEKCTOM B JIEBOM HUKHEM
yriay U Ha o0opoTe Kaxaoro npuioxenus. Ha Opourropax u KypHajax IITEMIIEIb CTaBUTCS
TOJIBKO Ha 00JI0’KKE MJIM Ha MEPBOM CTpaHUIIE TEKCTA.

CocraB ocHoBHOro ¢oHAa GUKCUpYETCs B KapTOYHOM al(aBUTHOM KaTajore, B
AJIEKTPOHHOM 0a3e NaHHBIX OMOIHOTEKH.

4.3.2. Yyer u oOpaboTka crneuuanuzupoBaHHoro ¢onaa. Crenuanu3upoBaHHBIA (DoHA
YUUTBIBAETCS U XPAHUTCS OTJIEIBHO OT OCHOBHOT'O OMOIMOTEYHOr0 (QOHIA.

VY4er JOKYMEHTOB CIEIUAIM3UPOBAHHOTO (POHMIA, KaK MHOTOIK3EMIUISIPHOW JUTEPaTypHI,
OCYILECTBIISICTCS TPYIIIOBBIM CIIOCOOOM M OoTpakaeTcst B «KHure cymMMapHoro ydera y4yeOHOTo
(doHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KAPTOUEK.

Ha xaxnoe HauMeHOBaHUE JOKYMEHTOB CIEHUAIM3UPOBAHHOTO (oHIa 3aBOJIUTCS
oTHenbHass ydeTHas Kaprouka. Kaprouku c OubnuorpaduyeckuM ONUCAHUEM W3JaHUN
y4eOHUKOB PACCTABISAIOTCS B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIACCOB — MO ayihpaBUTY
damunuii aBTOpOB MM 3ariaBuil. {7 KOHTPOJS 32 COXPAaHHOCTBIO YYETHBIX KapTO4YeK OHHU
peructpupyorcs B «KypHase perucTpaliuy y4eTHbIX KapTOUeK YUeOHUKOBY.

Texuuueckas 06paboTKa JOKYMEHTOB IIpelyCMaTpUBaET CIIEAYIOIIIE ONepaltu:

e TMPOCTaBJICHHE HA KaXJIOM [OKYMEHTE IITeMIiesss OHOIMOTEKH B COOTBETCTBUU C
IYHKTOM.

4.3.1 HaCTOSAIIETO MOJ0XKECHUS,

e YCTaHOBJICHHE CPEJNICTB 3alIUTHI OT YTPAThl (MAarHUTHBIN JATUYHK, PaIHO-YHIT, HHOW BH
MapKUPOBKH);

e H3TOTOBJIEHHE U MPUKPEIUIEHUE K JOKYMEHTY nacrnopta yyeOHuka. [lacopT yuebHuKa
MIPUKJIEUBAETCS Ha MOCJIEHEN cTpaHulle yueOHMKa. 3aroIHsIeTCs IPH Bbl1aye YUTATEIIIO.

VYyer cneuuanu3upoBaHHOro (oHAa mpeaycMaTpuBaeT OTpPaKEHHE €ro cocraBa B
CIpaBoYHO-OMOIMorpaduyeckom amnmapare OMOIMOTEKH, B TOM 4YHCIE B DJIEKTPOHHOH Oase
JAHHBIX.

4.4. BeiObITHE TOKYMEHTOB OHOIMOTEYHOTO (hOHIA.



4.4.1. ITpuumHbI, IO KOTOPBIM JOKYMEHT MOXET OBbITh BBIBEIEH U3 COCTaBa OMOINOTEYHOIO
¢doHa, BKITIOYAIOT B TOM YHCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPEIOCTh MO COJEPKAHHIO, YTPaTYy.
Hckmrouenne JoOKyMeHTa u3 6M0InoTeyHoro oHa MpoBOANUTCS Ha OCHOBAHUU aHAJIM3a COCTaBa
O6ubMoTeyHoro GoHIa U Pe3yIbTaTOB €T0 MPOBEPKH.

4.4.2. Tlog BeTXOCTbIO JOKYMEHTa IOHMMAIOT PE3yJlbTAaT €CTECTBEHHOIO CTAPEHUS WM
(U3UYECKOro N3HOCA TOKYMEHTA.

4.4.3. Ilog nedeKkTHOCTBIO JOKYMEHTa ITOHMMAIOT YaCTHYHYIO WM IOJHYK yTpary
JKCIITyaTallMOHHBIX KaYECTB JOKYMEHTA B PE3YJIbTaTe BHEIIHErO BO3ACUCTBHS.

4.4.4. Tlox yCTapenocThIO IO COAEPKAHUIO ITOHMMAIOT IOTEPIO AKTYalIbHOCTU TEMAaTHKH,
MOATBEPKIAEMYIO OTCYTCTBHEM cipoca quTaTeIeH, HEBOCTPEOOBaHHOCTHIO B
nepepacnpeesICHUN U pealn3alnu.

4.4.5. Tlon yrpaToif NIOKyMEHTa IOHUMAIOT €ro OTCYTCTBHE B (oHIe OMOIMOTEKH IO
IPUYMHAM TIOTEPH, XUUIEHUs, OEICTBUI CTUXMITHOTO, TEXHOT€HHOTO (B TOM YHCIE XaKepCKOM
aTaky ¥ HEBOCCTAHOBUMOI'O cOOsI 3JEKTPOHHOTO O0OPYAOBaHM) WM COLMAIBHOIO XapakTepa,
10 HEYCTaHOBJICHHOM ITPUYNHE.

4.4.6. Ilponecc HCKIIOYEHHS JIOKYMEHTOB M3 (oHJIA OMOIMOTEKM OCYLIECTBISETCS B
cooTrBeTcTBUH C llopsimkom ydera MOKYMEHTOB, BXOISIIMX B COCTaB OmOmmoredHoro ¢oHna,
YTBEPKICHHBIM ITpuKa3oM MuHKyneTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OHMOIMOTEYHOro (HOHMA MPOHM3BOAUTCS B PE3yNIbTaTe HX
CIIMCaHMs KOMUCCUEH, CO3JaHHON pyKOBOJUTENIEM 00pa30BaTeIbHON OpraHu3aliHy.

4.4.8. YTwimsanus CIUCAaHHBIX JIOKYMEHTOB OHOJIMOTEYHOTO (OHJIA TPOU3BOAUTCS B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepannu.

5. IIpoBepka 10kyMeHTOB 0U0/1MOTEe4HOr0 (poHIA

5.1. [IlnanoBas mpoBepka JOKYMEHTOB OuOmmuoredyHoro (OHOA TPOBOAMTCA C
NEePUOANYHOCTBbIO OJWH pa3 B MATH JIET HA OCHOBAHWU TpauKa IPOBEPKH, YTBEP’KICHHOIO
3aBeYIOIINM OUOIHOTEKOM.

5.2. BuemnaHoBasi mpoBepkKa JOKYMEHTOB OuOMMOTEeYHOro (OHIAa TMPOU3ZBOJIUTCA B
00s13aTeTLHOM MOPSIIKE:

e IIpU BBISBJICHUM (PAKTOB XUILEHUS, 3JI0yIIOTPEOICHNS WX TOPYH JJOKYMEHTOB;

e B CIyyae CTUXMHHOro O€ACTBMS, IMOXKapa WM APYTUX YPE3BbIUAWHBIX CUTYalUH,
BBI3BAHHBIX YKCTPEMAIbHBIMU YCIIOBUSMH;

e IIPU pEOpPraHU3alMK WIN JUKBUJAIMN 00pa30BaTeIbHON OpraHu3aliy.

5.3. Ilo uroram mpoBepKH 3aBeAYHOIIHMNA OMOIMOTEKOH COCTaBNIAET aKT, MOJAMUCHIBAET U
XpaHUT ero B OMOIMOTEKEe B TEUEHHE CPOKaA, YCTAHOBIEHHOTO HOMEHKJIaTypoii nen. Ecnu kakue-
TO JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAaHOBJICHHOM NPHYMHE, TO K aKTy NPHUKIAABIBAETCS UX
CIHCOK, B KOTOPOM (PHUKCHPYIOTCS CBEJICHHSI O KOJIMUYECTBE JOKYMEHTOB OMOIMOoTeuHOro (hoHa B
HaJIU4YMM U KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE [0 HEYCTAHOBJICHHOU
npuunHe. B akTe Takke yKa3bIBaeTCsl HOMED U JlaTa aKTa IPeIblIyIel IPOBEPKH.

5.4. Bo Bpems IpOBEpKH JOKYMEHTOB OMOIMOTEYHOro (poHOa PAOOTHUKH OTCIEKUBAIOT
HaJIMYMe OKCTPEMUCTCKHX MAaTepHalloB, KOTOpbIE BXOJIAT B  (pelepasibHBIA  CIUCOK,
onyOiMKkoBaHHBIH MuHiocTOM Poccun Ha cBoeM caiite.

Ecnun  3aBenyromuit  OuOImMoTeKkoidl HaljeT SKCTPEMHMCTCKUN Marepuai, TO JOJDKEH
OTPaHUYUTH K HEMY JOCTYII CO CTOPOHBI ITOJIb30BATENCH.

5.5. Ilpu BbIBIEHHMH B Tpolecce MpoBepkH (OHJIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHS BHHOBHBIX JIMI] YOBITKM MO HEJOCTayaM CIHCHIBAIOTCS B
COOTBETCTBUU C JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.





